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BBEJEHUE

YBAXKAEMBIN CTYJIEHT!

VYyebHo-MeToanueckuit komruiekc o gucruruinae OI1.06 UndopmannonHbie TEXHOJIOTUM B
npogeccHOHAIBLHON JeATeJbHOCTH BaM B momomp st paboThl Ha 3aHATHAX, [IPU BBITOJTHEHUN
JIOMAIIIHET O 3aJaHusl ¥ MOATOTOBKH K TEKYILIEMY M HTOTOBOMY KOHTPOJIIO 110 JUCLIUILINHE.

YMK no aucuuiuiiHe BKJIIOYAET TEOPETHUYECKHH OJOK, MepedyeHb MPAaKTUYECKUX 3aHITHH,
3aJJaHUA JUI CAMOCTOSATENIBHOTO U3YUEHHUS TEM JUCLMIUIMHBL, IEpeYeHb TOUEK pyOeKHOTO KOHTPOJIS,
a TaKXe IPUMEPHBIE BOIIPOCHI U 3a/1aHUS 110 UTOTOBOM aTTECTALINU.

[Ipuctymas k W3y4eHHIO HOBOW y4eOHOW IUCIUIIINHBI, BBl TOKHBI BHUMATEIBHO HU3YUHTH
CIIMCOK PEKOMEHI0BAaHHOM OCHOBHOMW U JOIIOJHUTEIBHON IUTEPATYyphl. 13 BCeX NCTOYHUKOB ClIeAyeT
ONMPATHCS HA JINTEPATYPY, YKA3aHHYIO KaK OCHOBHYIO.

Ilocne wu3yueHuss TEOpPETUUYECKOTO OJoKa TMPUBEAEH IE€PEUYEHb NPAKTHUECKUX pador,
BBINOJIHEHHE KOTOPBIX 00s3arenbHO. Hanndne noaoXuTenbHOM OLEHKH MO NMPAKTHUYECKUM padoTaM
HEOoOXOUMO AJIs I0OIyCKa K 3a4eTy M0 JUCLUIUIMHE, I0ATOMY B Cllydyae OTCYTCTBHS Ha YpOKE IO
YBOKUTEIBHOW MM HEYyBaKUTEIbHOM mpuunHe Bam mnorpebyercss HaWTH BpemMs M BBINOJHHUTH
MIPOIYIICHHYIO paloTy.

B npornecce n3yueHus IUCHUILIMHBI IPEAyCMOTPEHa CaMOCTOsITeNIbHAsI BHEAyJUTOpHas padoTa,
BKJTIOYAIONIAsi TOATOTOBKY YCTHBIX COOOIICHWH, MOKIJIAJ0B, MPE3EHTAIMH; PEIIeHHe XUMHUYECKUX
3ajja4; HalMCaHUE  KOHCMIEKTOB, pedepaToB; COCTaBICHHWE TEMaTHUYECKUX  Te3aypycoB,
WHAMBUIYaJIbHBIX TEOPETUUECKUX MapLUIPyTOB U JP.

Ilo nroram n3y4eHus JUCLHUILUIMHBI TPOBOJUTCS 3a4eT.

B pe3ynbpraTe 0CBOEHUS NIUCUUIUIMHBI BBl TOIKHBI yMETh:

. [loHurMaTh CYIIHOCTD U COLIMANBHYIO 3HAYMMOCTh CBOEH OyayIiel npodeccuu, MposBIiIsATh K
HEHN yCTOMYMBBIN UHTEPEC.

o Opranu3oBbIBaTh COOCTBEHHYIO JIESTEIBHOCTb, UCXOJIS U3 LIETH U CIIOCOO0B €€ JOCTUKEHUS,
OTIPEJICIIEHHBIX PYKOBOAUTEIIEM.

o AHanu3upoBaTh paboUyI0 CUTYAIINIO, OCYILIECTBIISATh TEKYIIUI U UTOTOBBII KOHTPOJIb, OLIEHKY
U KOPPEKLUIO COOCTBEHHOM JIeSTEIbHOCTH, HECTH OTBETCTBEHHOCTB 32 Pe3yJIbTaThl CBOEH
paboThL

o Ocy1ecTBIATh MOUCK HHPOPMAIUU, HEOOXOAUMOH 17151 3((EKTUBHOTO BHITOTHEHUS
npoQecCHOHANBHBIX 3a/1a4.

o Hcnonp3oBaTh HHPOPMALIMOHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTMHU B IPO(hecCHOHANBHOM
JESITENBHOCTH.

. Paborare xoManne, 3(h(heKTUBHO 00IIATHCA C KOJJIETaMH, PYKOBOJICTBOM, TOTPEOUTEISIMHU.

. Oprann3oBbIBaTh COOCTBEHHYIO JIESITEIBEHOCTD C COOIOICHIEM TPeOOBaHMI OXpaHbI TPy U
HKOJIOT'NYECKOi 0€30MaCHOCTH.

o OcCy1ecTBIIATh JEHEKHBIE OIIEPALIUN.

JlobuBaThCst COOMIOEHUI CBOMX COLIMANIBHO-TPYIOBBIX MPaB B paMKax 3aKOHA.NEHCHOHHBIX
HAKOIUICHUN

B pesynbpraTe 0cBOSHUS NUCIUIIIMHBI BBl TOJDKHBI 3HATH:

- YCTPOHCTBO MEPCOHAIBHOTO KOMIIBIOTEPA, €r0 (PYHKIIUH;

- BO3MOXXHOCTH UCIOJIb30BAHUS HHPOPMALIMOHHBIX TEXHOJIOTUH 1711 OpraHU3aluy ydeTa u

KOHTPOJIsl paboT B CeIbCKOH ycanpoe;

- IIPUKJIaIHBIE TPOTPAMMBI U1 BEJCHHS Y4ETa.

Buumanme! Eciu B xoie M3ydyeHUs AUCHMIUIMHBI Yy Bac BO3HUKAIOT TPYyAHOCTH, e€ciu Bai
MIPOITYCTHIIM 3aHATHE, TO BbI MOXeTe K MpernoaaBaTeso IPUNTH HA IONOJIHUTENbHBIC 3aHATHS.
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2. OOpa3oBaTe/bHBIi MapIIPYT N0 AUCHMUILIHHE
OI1.06 UndopmannoHHbIe TEXHOTOTHH B NPO(ecCHOHAIBHOI e TeJTbHOCTH

Tabauya 1
®opMBbI 0TYETHOCTH, 00s13aTeJIbHBbIE VI CIAYM KoanuectBo
[TpakTrueckue paboThI 30
Urorosas arrecranus HuddepeHmpoBaHHbIN
3a4eT

Kesaem Bam ynaum!

3.COAEP/KAHUE YMK

3.1. KpaTkoe coep:kaHne TeOPeTHYECKOT0 MaTepHAaIa MPOrpaMMBbl.

BBenenue

Pa3z[en 1. Pabouee mecTO criciuaJanucTa U UCI10JIb30BaHHUC I/IH(i)OpMaL[I/IOHHLIX TEXHOJIOTHI JJIA

pertieHust npodeccuoHaNbHbIX 3a/1a4.

O6H.[3.§I XapaKTCPUCTHUKA JUCHUIIIINHBI. HGJII/I " 3aJjauu, MCCTO U POJIb B CUCTCMC MMOJTYyHaCMbIX

3HaHuU. CBA3b C IPYTUMH YI€OHBIMU JUCITUILIMHAMHU.

Hcnonp3zoBanue HHPOPMAIIMOHHBIX TEXHOJIOTHH JUIsl pellieHus 3a/1a4 Npo(ecCuOHAIBLHOM

ACATCIbHOCTMH.

Paznen 2.

Byxrantepckue cuctemsl yuera

OcHoBbl paboTsl B cucteme «1C: byxrantepusp» CrnpaBoYHHUKH.

3.2. [IpakTHyeckas padora (TeMbl coep:kaHue).

Ne
MPaKTH @DopMBbI U METO/IbI KOHTPOJIA
gecKast HaumeHoBaHMe TeMbI U COIepP:KAHUE KoJua-Bo
3aHATHI M0 IpOorpamMmme 4acoB
padoThI
PaGouee mecTo cnienuanucTa U UCHOJIb30BaHUE HHPOPMAIIMOHHBIX TEXHOJIOTUN IS
pentenus npodeccuoHAIBHBIX 3a1ad.
1-4 O06paboTKa TEKCTOBBIX JOKYMEHTOB 4 OLeHKa BHIIOTHEHHO
paboThI.
o v
5-11 IpakTnyeckoe 3aHsTue Ne 2. 7 OrieHKa BBITIOJTHEHHON pabOThI
CocraBneHue MoOJAENH MPEANPUATUS C
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nomo1so Excel.

12-15 Hcnonp3oBanue mporpammsl Power Point 4
JUTSL CO3IaHUS IPE3EHTALIMU TTPEATPUSTHSL.

OreHKa BBITIOJIHEHHON paObOTHI

Byxranrepckue cucremsl yuera

16-27 Pabota B Oyxranrepckoit mporpamme «1C: 12 O1eHKa BBIMOJHEHHON paOOThI
byxranrepus»

28-30 OCHOBBI OpraHU3aLKMK MIOMCKA JTOKYMEHTA B | 3 OreHKa BBIMOJTHEHHON paboThI
CIIC
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